] QUANS , CONG HOA XA HQI CHU NGHIA VIET NAM
UY BAN MAT TRAN TO QUOC Poc Lap - Ty Do - Hanh Phiic
TRUNG TAM BOI DUONG CHINH TRI

, Qudn 8, ngay 05 thang 6 nam 2012
So: 37/KHLT-UBMT-TT.BDCT

_) - KE HOACH LIEN TICH
TO CHUC LOP TAP HUAN VE THE THUC VA KY THUAT TRINH BAY VAN BAN;
SU DUNG HOP THU DPIEN TU TRONG CONG TAC MAT TRAN QUAN - PHUONG

Thyc hién chuong trinh hoat dong cua Uy ban Mit tran T6 qudc quan 8 trong
cong tac td chirc cac 16p tap huan cho can bo Mit tran co s¢ ndm 2012.
Ban Thuong truc Uy ban Mit tran T6 quéc Quén 8 phéi hop cung Trung tdm Boi

dudng chinh tri quan 8 dé ra ké hoach lién tich t6 chirc 16p tap huan vé k¥ thuat trinh
bay vin ban cho Ban Thuong truc UB.MTTQ 16 phuong cu thé nhu sau:

I/- MUC PICH YEU CAU :

- !\Ihém trang bi va nang cao kién thircc cho can bo Mat tran co sO vé k¥ ning
trong thé thire va ky thuat trinh bay van ban theo Thong tu s6 01/2011/TT-BNV ngay 19
thang 01 ndm 2011 cua B§ N1 vu.

- Qua viéc to chirc 16p tap huan giup can bo Mit tran cac cap nam bat va dap ng
nhiing yéu cau trong vi¢c soan thao van ban; trao do6i bo sung nhiing kinh nghiém lan
nhau nham dam bdo hi€u qua trong viéc thuc hién cac loai van ban.

- Cong tac t6 chirc tap huin cho can bo Mt tran phai dam bao sat voi tinh hinh
thuc t€ & tai co s¢, do1 tugng tham gia tap huan phai ddm bdo xuyén suot trong qua trinh
hoc tap; tranh tham du hinh thire, lang phi thot gian.

11/- NOI DUNG KE HOACH :

1. Poi twong trién khai : (40 ngudi)

- Can bd cong chirc Uy ban Mt tran T6 qudc Quan 8.
- Ban Thuong tryc Uy ban Mt tran T6 qubc 16 phuong.
2. Noi dung tip huin : (01 budi)

- K¥ ning trong thé thic va ky thuat trinh bay van ban theo Thong tu sb
01/2011/TT-BNV ngay 19 thang 01 nam 2011 ctia Bo Noi vu

- Phuong thtrc st dung hop thu dién tur trong cong tac van phong va cac quy dinh
ve€ thong tin va ti€ép nhan thong tin qua hdp thu dién tir.

3. Hinh thirc t6 chirc :
- B40 C40 Vién : Moi bao cao vién Mit tran Thanh phd.

- Hinh thire : T6 chiic tap huén, trién khai bang tai liéu, dén chiéu. ...

4. Thoi gian, dia diém :




- Thoi gian : T6 chire vao ngay 12/6/2012 (Chiéu thir ba).
- Pia diém : Phong s6 1 — Trung tdim Bo6i dudng chinh tri Quén 8.
111/- TO CHUC THUC HIEN :

1/- Ban Thuong true Mit tran Té qudc Quén 8: Chiu trach nhiém moi bao céo
vién, chuan bi tai li¢u goc phuc vu cho viéc to6 chirc trién khai tap huan, thu moi cac doi
tuong néu trén, quan ly 16p hoc, diém danh, phat tai li¢u phuc vu Hoi nghi.

 2/- Trung tim bdi dwéng chinh tri Quin 8: Chiu trach nhiém in 40 b tai liéu,
khau hiéu va kinh phi phuc vu héi nghi.

No6i dung khau hiéu:

UY BAN MAT TRAN TO QUOC - TT. BOI DUONG CHINH TRI QUAN 8
HOQI NGHI TAP HUAN

KY THUAT TRINH BAY VAN BAN
VA SU DUNG HQP THU PIEN TU
TRONG CONG TAC MAT TRAN QUAN - PHUONG

Qudn 8, ngay 12 thang 6 nam 2012

Trén day la ké hoach lién tich t6 chirc 10p tap hyén vé k¥ thuat trinh bay vin ban
gitra Uy ban Mt tran T6 quoc Quan 8 va Trung tdm boi dudng chinh tri Quén 8.

Rat mong cac dong chi quan tdm thyc hién.

TRUNG TAM BOI DUONG CHINH TRI Q8 UY BAN MAT TRAN TO QUOC Q8
GIAM POC PHO CHU TICH

Mai Hong Phong

Noi nhin.
-TT.UBMTTQ.TP;
-VP.UBMTTQ.TP;

- TT UBND Q8;

- TTBDCT Q8;

- Ban TT.MTTQ 16 phuong;
- Luu.



