THANH PHO HO CHI MINH
UY BAN NHAN DAN QUAN 8
PHONG TU PHAP

QUY TRINH
- Chirng thyc chir ky ciia ngwdi dich trong céc gidly to, viin ban tir tiéng
nwrd'c ngoai sang tiéng Viét hoic tir tiéng Viét sang tiéng nuwée ngoi.

- Chirng thyce chir ky trong cde gidy t&, viin bin bing tiéng nuée ngoai
va cice viin bén, gidy tor song ngir.
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'THANH PHO HO CHf MINH CONG HOA XA HQI CHU NGHIA VIET NAM

UY BAN NHAN DAN QUAN 8 Déc 1ap - Ty do — Hanh phic
$6:4129 /Qb-UBND Qudn 8, ngay OT thdng 3 nam 2012
QUYET PINH

Vé viée diéu chinh Quy trinh chiing thye chir ky

CHU TICH UY BAN NHAN DAN QUAN 8

Cén ctr Lugt TS chic Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang
11 ndm 2003;

Can ctt Quyét dinh sé 114/2006/QD-TTg ngay 20 théng 6 nim 2006 ciia Thi
twéng Chinh phu vé viée ap dung Hé théng quén ly chét lugng theo tidu chuin
TCVN ISO 9001:2000 vao hoat déng clia cic co quan hanh chinh Nha nuéc va
Quyét dinh s6 118/2009/QD-TTg ngay 30 thang 9 nim 2009 cia Thu tuéng Chinh
phi vé viée sira dbi, bd sung mot sé didu ciia Quyét dinh sé 1 14/2006/QD-TTg;

,Can cr Diéu khodn 7.1, 7.2 va 7.5.1, 7.5.3, 7.5.4, 7.5.5, 8.3, 8.4 theo tiéu
chuédn quoc gia TCVN ISO 9001:2008;

Xét d& nghi cia Truong Phong Tu phdp Quén 8 (tai Cong vin sb: 26/CV-TP
ngay 13 thang 02 nim 2012) va Trudng Phong Néi vu Quén 8,

QUYET PINH:

Piéu 1. Nay ban hanh kém theo Quyét dinh nay 1a Quy trinh ching thyc chit
ky, gdm:

- Chimg thye chit ky clia ngudi dich trong cac gidy to, vin ban tir nudc ngoai
sang tiéng Viét hogic tir tiéng Viét sang tiéng nudce ngoai,

- Chimg thyre chit ky trong céc gidy to, vin ban bing tiéng nudc ngoai va cdc
viin ban, giay t& song ngit.

Pi¢u 2. Quyét dinh nay co hiéu luc ké tir ngay ky va thay thé céc Quy trinh 6
lién quan trude diy vé ching thue chir ky.

Bi¢u 3. Chanh Viin phong Uy ban nhan dén Qudr 8, Truong Phong Ni vu
Quén 8, Truong Phong Tu phdp Quin 8, T6 trudng Bo phén Tiép nhén va tra két
qua Quén 8 chju tréch nhiém thi hanh Quyét dinh n
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Neoi nhin: P
- Nhu Diéu 3; ‘"'%'
- TT: QU-UBND Q8;

- BCD IS0 9001:2008 0Q8;

- Phang Néi vu Q8 (C.Oanh, A Duge);
- VPUB (C, PVP, A Khénh, C.Vin);

- Luw: VT (VPUB, PNV).




UY BAN NHAN DAN QUAN 8 - TP. HO CHI MINH
PHONG TU PHAP

Qui trinh:
- Ching thu'L chir k¥ eta ngudri dich trong cic gidy tir, viin bin tir tiéng nwde ngodi sang

tiéng Viét hoiic tir tiéng Viét sang ticng mrfrt: ngoii.
- Chirng thye Chir ky trong cic gifly tiv, viin bin bing tiéng nuwde ngoai va cde viin bin, gidly

tir song ngik.

1.DANH SACH PHAN PHOI TAI LIEU

- Chu tich - Phé Chianh Vin phong (03 ban)
- Phé Chu tich (04 ban) - Phong Néi vu
- Chénh Vin phong [ - Phong Tu phap

2. TAI LIEU LIEN QUAN (NOT BQ VA BEN NGOAI)
- Didukhodn 7.1, 7.2 v 7.5.1,7.5.3, 7.5.4, 7.5.5, 8.3, 8.4 tiéu chudn ISO 9001:2008.
- Tha tye Hanh déng khic phuc, phong ngira.
- Bing ké cdc viin ban phap qui.
3. PINH NGHIA THUAT NGU VA TU VIET TAT: Khéng c6
4. NOI DUNG
4,1 Thanh phan h so:

- \Igm:n yéu clu chung thye xudt t:nnh CMND va cdc gidy to tai ligu cdn thiét ¢o lién quan dé ching
minh quyen ctia minh vé linh vire yéu ciu chimg thue.

% Thi gian gidi quyét: trong bubi.
4.2 Thyre hién:

TT Noi dung cong vite Bj phén thye hién T'(‘:;f;‘)‘“ Hb so
it PR : Chuyén vién B 3. LB 2
1. | - Tiép nhin hé so va xem xét, phan TN&TKQ Trong budi | - Hop dong- HS chir ky
2. | - Xem xét va ky chimg thye. Lanh dao phéng | Trong budi | - Hop déng- HS chix ky
- Péng dau, phat hanh, thu 1& phi, | Chuyén vién phong - - ped | 3 .
4. iisatrhl s Vin the UBND Trong budi | - Hep dong- HS chir ky

5. XAC NHAN VA TRUY TiM NGUON GOC CUA SAN PHAM - KIEM SOAT TAI SAN
CUA KHACH HANG - BAO QUAN HO SO

- Céc hod so durge luu theo timg loai hé so, theo 50 thir tir.

6. XU LY SAN PHAM KHONG PHU HQP

- Néu nhir c6 sw khdng phit hop néo xay ra ma gy anh huémg dén viée hd so bj trd hen thi b phén
¢6 lién quan phéi lip Phiéu yéu ciu hanh djng khiic phye - phong ngira.

7. THONG KE — PHAN TiCH DU’ LIEU - KHAC PHUC — PHONG NGUA - CAI TIEN

- Hang thang béo cdo tinh hinh thue hién cong tac tw phap cho §& Tu phap. Quin Uy, UBND Quin.

8. BIEU MAU AP DUNG

l- TT Tén biéu miu Noi luu Thai gian lwu toi thiéu
| 01 | Hd so chimg thyue Viin phong UBND Quén 8 05 nidm
;I—"““:_.-— S Tu phap, Quan Uy, VP

| 02 : Béo cao UBND, Phong Tu phap, 01 nam

| | PNV

| Lin ban hanh: 01 i SRl 111 |




UY BAN NHAN DAN QUAN 8
PHONG TU PHAP

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc ldp — Tw do — Hanh phiic

BANG KE CAC VAN BAN PIAP QUY

Phing ban: PHONG TU PHAP

ban hanh quy dinh cong viéc ky thira iy quyén Chi tich UBND Quén 8

TT - Tén viin bin Ngay ban hanh | Ngay cip nhit Ghi chi
1. | B6 Luét Dén su 27/6/2005 05/9/2005
2. | Ludit Hon Nhan va Gia Dinh nim 2000 09/6/2000 05/9/2005
3. | Nehi dinh 158/2005/ND-CP ngay 27/12/2005 cia Chinh pha vé dang 27/12/2005 20/01/2006

" | k¥ va quan 1y hé tich
4. | Nehi dinh 79/2007/ND-CP ngay 18/5/2007 ciia Chinh phi vé cAp ban 18/5/2007 03/6/2007
" | sao tir s6 goc, chimg thue ban sao tir ban chinh, chimg thye chit ky
Thong tur s6 01/2008/TT-BTP ngay 30/6/2008 ciia Chinh phit vé huéng
5. | dan thue hién médt s6 quy dinh ctia Nghj dinh 158/2005/ND-CP ngay
27/12/2005 ctia Chinh phu vé dang k¥ va quén Iy hd tich
Quyét dinh sb 26/2010/QP-UBND ngay 27/4/2010 ciia UBND Thanh 27/4/2010 01/6/2010
6 pho Ho6 Chi Minh vé chuyen giao viée chimg thyuc céc hop dong, giao
- {dich tir UBND quén, UBND phuéng sang t4 chitc hanh nghé céng
chimg trén dia ban thanh phé Hd Chi Minh. :
7 | Quyét dinh 56 6477 /2002/QD-UB ngay 16/8/2002 ciia UBND Quén 8 16/8/2002 05/9/2005
~ | ¥/v ban hanh quy dinh st dung con ddn UBND Quan 8.
& Quyét dinh s 7216/QD-UBND ngay 29/9/2011 ciia UBND Quan 8§ vé 29/9/2011 02/10/2011




UY BAN NHAN DAN QUAN 8 CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG TU PHAP Pie lip - Tu do - Hanh phic

PHIEU YEU CAU HANH PONG KHAC PHUC - PHONG NGUA

PHAN 1: Phat hién (Niwdi phdt hién ldp tie 1 — 4)
1. Dia diém phat hidn st KhONE Pl HQP: ....ooooevcrisisbesssississssssmssisssasssesssissss s ssssmssesssssesssssassssssass
2. Cée trudmg hgp khong phi hop:

[ Cée vy kién phan néan, khiéu nai ciia ngudi din

[ Cac sur b, cde 161 nghigp vu trong qua trinh viin hanh

[ Bénh gid ndi bo: ] NC chinh [ NC phy
F. MO 1 S0 KDONE PRI HOP! cociiiinsinrcsasisnsesnessssasmssssssssssasiesssssesssssnssiasas s s 4t s s LRSS ISR S SRt
4, Ngudti phiit RI8n: ....cooiseees bliiscifilissssatnsssessssssssnelBibtreces soss antBpdihse s4ivs R e oA o594

5. Y kién cita PDLD néu hai bén khéng théng nhit duce y kién: O Ddngy O Khéng ddng ¥

o] BT (20 1Ty R | e SO R A S SR e S TR 10 5 G

......................................................................................................................... |5, e R S PR o kA
PHAN 2: Hanh ddng khiic phuc — phong ngira (B¢ phdn gdy ra su khdng phit hop Idp tir 6 9)

6. Bon vj thic hién hianh dong khc phuc — PhONE MBI ....coviirmiererinnmienssmis s s ss s ase
7. Nguyén nhin gdy ra sy KhOnE PRl ROP: .cciiiiiiiiiiiiisiiininimmininmissansssinssssssissssssssrsssssssssssstssssassssissssssssnsess
8. Hanh dong khic DORIC = PIEIRE BRIEIRL 1vivvioevsioethububasssnsssuseettuiabesss ssbuisssss sxna rhdsads s pabsss s obvs ShitsssatsvhimnbBipms st e svivsst orass
Qi IRy BORR THAINL 1. vove s on ey Rty s riv e s - T 0 DREaUE LB DhONE: . ... Loodssbussiosion mapilberbbsssasess sasass
10. Y kién elia lanh dao UB (néu cé): O péng v [ Khéng ding y
.................................................................................................................................. B S ket e s s
PHAN 3: Kiém chirng (Noudi di kiém chimg ldp tie 11> 13)

11, Két qua kiém chiing: O pat O Khéng dat, lip phiéu méi
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