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QUY TRINH Ma QT25/TP

hitu:
Lan ban (2
lénh:

UBND QUAN 8 Mt ciia lién  thong Diing ky khai sinh - Ciip thé
Bio hi¢m y té ap dyng doi vai tré em dudi 6 tubi . .
¢6 cha hofic mg hay ngudi nudi dwing co ding E"Ea}' 17812014

ky tam tra tai Quén 8 g
: i hanh:

1.MUC PIiCH

Quy dinh trinh ty va cach thire thue hién mot cia lién thong Dang ky khai sinh - Cip
thé bio hiém y 1é ap dung ddi voi tré em dudi 6 tudi co cha hoic me hay ngudai nudi
dudmg ¢ dang kv tam tra tai Quin 8.

2. PHAM VI

Ap dung ddi véi tré em dudi 6 tudi ¢6 cha hofic me hay ngudi nuéi duimg c¢o ding
ky tam tri tai Qudn 8 (dang ky mdi).

Uy ban nhén dén 16 phuong, Bao hiém x@ hoi Quén 8 14 co quan té chire thye hién.

3. TAI LIEU VIEN DAN
- Tiéu chuan quoc gia TCVN 1SO 9001:2008

- Cée van ban phap quy lién quan dé cdp tai muc 5.8

4. DINH NGHIA/ VIET TAT

- UBND: Uy ban nhén dén

- TN&TKQ: Tiép nhan va tra két qui
- TP-HT: Tu phdp - ho tich

- BDG-TE: Binh dang gidi — tré em

- BHXH: Bao hiém xi hoi

- BHYT: Bao hiém Y &

- DKKS: dang ky khai sinh
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] AN L4
UBND QUAN 8 | Mijt civa lién thung ﬂs‘ing ky khai sinh - Cép the ikt

a

B o QUY TﬁiN_l:_ Ma QT25/TP |

hiéu:

02
hanh:

Bio hiém y té ap dung doi véi tré em dwdi 6 tudi — \ )

¢t cha hofie mg hay ngwid nudi dwimg co ding Eg“}' A-/8/2014

ky tam trit tai Quin 8 h:‘::h:

NOI DUNG QUY TRiNI-I

5.1 | Piéu kién thye hién Ihu tue hinh thllh
Duge thye hign trong tit ca cac trudng hop dﬁng ky mai
Giay & xudt trinh:
l. Gidly chimg minh nhén dén cia ngudi di dang ky khai sinh;
2. Giay chimg nhin két hon cua cha, me tr¢ em (néu cha, mg cua tré em co dang
ky két hon), Truomg hop can bd Tu phip - hd tich phutng biét o vé quan h¢ hon
nhin cia cha, me tré em khong bat bude phai xudt trinh Gidy chirng nhin két hon;
3. 86 tam tri cta cha hodce mg hay ngudi nudi dudng tre:
52  Thanh phin hi so Bin Bain
chinh 840
1. T& khai dang ky khai sinh: X
2. Gidy chimg sinh do co s& y &, noi tré em sinh ra ¢ip; néu tré X
em sinh ra ngodi co s¢ v té, thi Gidy chimg sinh duge thay bing
van ban xdc nhan coa nguoi lam chimg, Trong wrudmg hop
khong co nguoi lam chimg, thi ngudi di dang ky khai sinh phai
lam gidy cam doan vé vige sinh la ed thue;
53 So Iui;mg ho 50
01 bo
5.4 Ihfin gian xu ly
R} ng@ly lam wg{.‘ kL tir ngay nhén Im so ddy du, hop le
5.5 | Noi tiép nhgm va tri két qua
Uy ban nhin dan phuong (16 tiép nhin v tra két qua), noi cha hodc me hay
ngudol nuoi dudmng tre em co diang ky tam tri.,
5.6 | L¢ phi
Khong
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QUY TRINH - IR i
UBND QUAN 8 | Mt cika lién thing Bﬁng ky khai sinh - Cp thé tft'l‘]rb“” 0
Bio hiém y té dp dung ddi véi tré em dwdi 6 tudi —
¢b cha hoiic m¢ hay ngwdi nudi dudmg cé diing | Nedy ol1.1812014
ky tam tra tai Quin 8 ban
| héanh:
3.7 | Quy trinh xit Iy cdng viéce
1T Trinh ty Trach nhiém Thiri gian Biéu miu/
Két qua
B1 | Chuan bj ho so ddy di theo quy | Khéch hang | Gid hanh | - Theo Muc 5.1
dinh. (nguoi  di | chinh v §2
Xuit trinh gidy td va ndp hd so | khai sin h)
B2 llbp nhin, kiém tra tinh lngrp 6| Can bd td - Theo Muc 5.2
cia thanh phiin hé so; TN&ETEKQ o BN 0125 -
phudng Giay Bién nhén
+ Trudng hgp hd so hop 1§ thi - BM 0225 -
ghi gidy bién nhin va hen ngay; Phicu theo doi
Lép Phiéu theo doi qua trinh xu qua trinh xur ly
' ly cong viéc. ' cong vige.
Chuyén hd so cho cong chire Ngay sau  khi
TP-HT phudmng. nhin ho so
+ Trwong hop hd so khong hgp
I¢ thi hu::rng din khach hang bé
sung ddy du thanh phin ho so va |
chuén bj lai ho so theo B1
B3 |- Tiép nhdn va xir ly hd so, trinh | Céng  chire 01 ngy - Theo Muyc 5.2
lanh dao UBND phutmng ky chp | TP-HT (Trong ngdy - Gidy Bién
Giay Khai sinh; Chuyun hé so hurdr EUEE A
cho can by BDG-TE phudn B e D) S5
]'- r
v PAUONE  1Lanh  dgo - Gidy khai sinh |
UBND |- Mu DO3-TS
phuong (TE)
¥ ] - BM 0225 -
- Tiép nhén hé sor, nhip théng tin | Cén bo Phiéu theo dbi
dit héu vao h¢ thong ho so dién | BDG-TE qua trinh xw ly
tur (i HI—IX HJ ciia BHXII; Chuyén phuimg cong viéc.
ho so vé T6 TN&TKQ phuong |
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1. Ludt Bao hiém y té ngay 14 thang 11 nam 2008;
2. Nghj dinh s6 158/2005/ND-CP ngiy 27 thang 12 nam 2005 cta Chinh phi vé

dang ky va quan ly hé tich:

QUY TRINH bl et A

UBND QUAN 8 | Mt cwa lién  thong Diing ky khai sinh - Cip th L’::h-hﬂ" e

Bio hiém y ¢¢ dp dung doi véi tré em dwdi 6 tudi — — —
¢6 cha hoic mg hay nguii nudi dutmg eo dang | Nedy  ol4i82014
K¥ tam trd tgi Quin 8 b*}”
_ b _ & hanh: I
B4 | - Ticp nhén. xur ly ho so thong | Can b 01 ngay - Nhur trén |
qua h¢ thong ho so dign ur | BHXH Q8 : - BM 0295 .
(IBHXH), cdp the BHYT Linh  dgo Phidu theo doi
BHXIT QR qua trinh xur Iy
cong vige.
B5 | - Chuycn 136 S (gidy) dér} Cdn b 16 01 ngay | - Nhu trén
g}ﬁ? Quin 8 via nhin thé | IN&TKQ - Thé BIIY'T
: phudmg - Gifiy khai sinh |
- Tra két qua cho khach héng. . BM 0225 -
* Truomg hgp tré hen, thye hién | Linh  duo Phiéu theo dai |
Thur xin 161 vai khach hang UBND | qua “3]'”1 xur ly
phurdmg Cong vigc.

B6 - Thong ké va theo doi Can b 10 | Sau khi trd kél - BM 0325 -
IN&TKQ qué 50 theo doi ket
phuimg qua xu ly cong

vige.

- BM 01 - 8o
théng ké két
qua thye hién
| THC

o Phiéu thec ddi qud trinh xir I cong viée — BM 02.25 phai dige {huc hién tai
: ting heoe cong viée cia muc 5.7
E e (¢ bwde va trinh e cong viée co thé duoe tha ) ddi cho phit hop véi co cdu 1o
e chite va viée phdn cong nhiém vy cu thé cua moi COHCNN
o Tong thoi gian phan bo cho ede budc cong viée khing vieot qud thoi gian quy |
dinh hwn hanh cua thu tuc nay.
5.8 [“'u‘ SO pllﬁp Iy

3. Nghi dinh s 62/2009/ND-CP ngiy 27 thang 7 ndm 2009 cia Chinh phu quy |

dinh chi ti¢t va hudonmg dan thi hanh mot s0 didu cua I, uit Bao hiém ¥ 1é;
4. Nghi dinh 56 06/2012/ND-CP ngay 02 thang 02 nam 2012 cta Chinh phu sira
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UBND QUAN 8 | Mgt ciia lién thong Diing ky khai sinh - Cép the

: Ma T25/TP
QUY TRINH it Q

Lén ban 02
hinh:

Bio hiém y té dp dung déi voi tré em dwdi 6 tudi e —
6 cha hoiic me hay nguwii nudi duimg cé ding | Neay 4./8/2014

, ey . ban
ky t
¥ tam tri tyi Quin 8 hanh;

doi, bd sung mit s6 ditu cta cde N ghi dinh vé ho tich, hon nhén va gia dinh va
chirng thye;
5. Quyét dinh sé 93/2007/QD-TTg ngay 22 thang 6 nim 2007 cia Tha tuéng

Chinh phu ban hanh Quy ché thyuc hién co ché mét cira, co ché mot cira lién thong
tai co quan hanh chinh nha nude & dja phuong;

6. Théng tu 50 01/2008/TT-BTP ngay 02 thang 6 nam 2008 cia By Tu phap |
hudng dan thye hién mot s quy dinh ctia Nghij dinh s6 158/2005/ND-CP ngay 27
thang 12 nam 2005 cta Chinh phu vé dang ky va quan Iy hd tich;

7. Thong tu lién tich 56 09/2009/TTLT-BYT-BTC ngay 14 thang 8 nam 2009 cua
hen Bé Y té va B6 Tai chinh hudmg dan thue hién bao hiém y te;

8. Quyél dinh 56 19/2014/QP- -I'Tg ngay 05 thang 3 nam 2014 cua Thu turdng
Chinh phu vé vige dp dung Hé théng quén 1y chét lrong theo Tiéu chuan qubc gia
TCVN ISO 9001:2008 vao hoat dong ciia cac co quan, to chire thude hé thing

| hanh chinh nha nudc;

9, Quyét dinh sb 07/2013/QD-UBND ngay 30 thang 01 nam 2013 cua Uy ban
nhan din Thanh phé Hd Chi Minh vé ban hinh Quy ché thyre hién co chc mot clra
lién thong nhdém tha tuc hanh chinh thucu., linh vire hi tich, bao hiém ¥ té va dang

k¥. quan ly cu trd trén dia ban Thanh phdé H6 Chi Minh '

10. Quyét dinh sb 25/ 2014/QDb- UBND ngay 22 thang 7 nam 2014 cua Uy ban
nhiin ddn Thinh phé Hé Chi Minh vé sira doi, bd sung mét sd diéu cta Quy ché
thyc hién co ché mot cura lién théng nhom lhu tuc hanh chinh thuge Iinh vie ho
tich, bao hiém y 1€ va ding ky, quan ly cu trd trén dia ban Thanh phd Ho Chi
Minh ban hanh kém theo Quyét dinh sb 07/2013/Qb-UBND ngay 30 thing 01
nim 2013 cia U}a ban nhin dan Thinh phd 116 Chi T'vhnh

6. BIEU MAU

TT [Ma hiéu Tén Biéu miu Hos ke

1. | TPHT-2012-TKKS.1 | Tir khai dang ky khai sinh

2. | DO3-TS (1E) | Milu tang giam nguoi chi tham gia bao hiém y té¢ by
3. |BMO01.25 Miu va bién nhin

4, | BM02.25 | Mau Phiéu theo ddi qua trinh xur Iy cong vige s
5, |BM0325 S& theo ddi két qua xur Iy cong vige

6. BM Ol - | ‘40 thnng kc két qua thye h1¢11 TTHC
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QUY TRINH

UBND QUAN 8 | Mt cita lién thing Bﬁn% ky khai sinh - Cép thé

Bao hiém y ¢ d4p dung d
¢0 cha hodic me hay ngwdi nubi dudng 6 ding
ky tam trii tai Qudin 8

i v tré em dwdi 6 tudi —

Ma QT25/TP

hiéu:

Lén ban 02
hanh:

Ngiy  o4,./8/2014

ban
hanh:

7. HO SO LUU

Hb so Diing ky khai sinh - Cép thé bao hiém y té dp dung d6i véi tré em duwdi 6
tudi ¢6 cha hoiic m¢ hay ngudi nudi dudng c6 ding ky tam tri tai Quéin 8 gom
nhitng thanh phén sau:

1 e

IT Hé so luu

_I];_T_h_a_'mh phﬁn ho so tz_l-i Muc il
2. | Giay bién nhén ey P it
3. | Phiéu theo ddi qua tr1r1h Xur ly cong vige

4. % theo ddi két qua xir Iy cOng vige :
5. | 83 thong ké két qud thyre hién TTHC

H6 so duge luu tai don vi xir Iy chinh, true tiép. Sau khi hét han, chuyén ho so xucrng

don vi luu trir cua ¢o' quan va luu trit theo quy dinh hién hanh,
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Miu TP/HT-2012-TKKS. |

CONG HOA XA HQI CHU NGHIA VIET NAM
Dge lap - Ty do - Hanh phice

TO KHAI DANG KY KHAI SINH

AU PN RN A TP

o vaabnngut RBa . R L s e e s R e b e
it iR T B T RSN - T AR TN Sl e DT
SO CNIND/CH A iy Hom 18 thay (R LML i cin s sss oo im SR sar s o
Quan g vou ngudl o KRaiainh: Canii i i R

o LS S R LI AT T (T N Sl R ding ky khai

sinh cho ngudi cé tén dudi diy:

57T R e A SRR R . 1 Emge ey s et s e
L T e e SR R e RS R A e e R e e
DRt | i DB T i DEmEInh - sl
W IO S RIAE 1 o I L o bl G i s i

5T L ol N R L A e ol s s B N T e

R R B T I B L e b b

161 cam doan loi khai trén day la dung sy thit va chiu trach nhi¢m trude phip lugt ve
cam doan cua minh.
LGl it iy BB riivsii v thang ... T AR

Newoi di khai sinh'™
(Ky, ghi rd ho tén)

Newdi cha Ngwdoi me
(Ky, ghird ho tén) (K, ghi 1d ho 1én)




Cha thich:

' Ghi 18 tén co quan dang ky khai sinh, ;

“V Gihi theo dia chi dang ky thuomg tri va gach cum (o “tam ri”: néu khéng ¢o noi
ding ky Lhuun;i_. trir thi Ench hai tir “thudmg trir” val ghi theo dja cai dang ky tam tri.

YI'Néu ghi theo s& CMND. thi gach cym tir* Lml} t&r hop 1¢ thay thé”; néu ghi theo
s6 Gidy 1o hop 1& thay thé thi ghi rd tén gidy to. s6 cua gidly tir vi gach cum tr “*CMND”,

"V Trudmg hop tré em sinh tai bénh vién thi ghi tén bénh vién vi dia danh hanh chinh
noi tré em sinh ra (vi dyu: bénh vi¢gn Phu san Ha N§i). Truomg hop tré em sinh ai CO SOy té,
thi ghi tén co so y t¢ va dia danh hanh chinh noi tré em sinh ra (vi du: tram v 1& xa Dinh
Bang. huyén Tir Som, tinh Bac Ninh),

Trutmg hop lr* em sinh ra ngoai bénh vién va co soy té, thi ghi dja danh cua 03 mp
hanh chinh {Lu.p Xil, ';.1]3 huyén, cup tinh), noi tr¢ em sinh ra (vi ¢y xa Dinb Bang, huyén Tir
Som, tinh Biic \Imh}

"1 Chi ¢én thiét trong truémg hgp ngudi di khai sinh khong phai 1a cha, me.




I'én dom vi:
Ma don vi:
Eién thoai lién hé:

Bia chi:

DANH SACH TANG GIAM NGUQ| CHI THAM GIA BHYT
Dot:...

Doi twerng tham gia: Tré em durdi 6 tudi.

Lwrong t8i thi€u chung:....ue...

Mau DO3-TS (TE)

Ty 1& NS hé tro: 100%

Noi ding ky KCB ban ddu

N x Nga 3 A
STT Ho va tén M3 55 g2y ﬁ_:”.m:m Nir Ho tén me {cha) S5 CMHND Dia chi Ghi chi
nam sinh Ma ; *
Tinh Tén ig
in av Bénh vigén

1 F s 3 4 5 & 7 8 ] 10 11 12
A |Tang:
B |Gidm:

* Phiin don vi ghi

Tidng sd ngwm ting dot R ..o mgzwn, thiv han the i ngdy. . _ dén. i
- Tong s6 nguin gidm dou nay. ngurini, 56 thé BHYT thu hia: thé

# Plidin cor quan BHXH zhi:

Thng s the BHYT dé nghj cdp...

- Thin han s dyng the i ngdy

so the BHYT thu hii:

Cin bg thu
(Kv. ghi ho ién)

...the

dén.

the.

Cin b sd, thé
(5. ighi b tém)

Giam déc BHXH
Ky, ghi ho tén)

Negwiri ip biéu
{KY, ghi ho tén)

Thi trudng don vi
(K tén, domng dau)




ha i:
Cot (1): Ghi sé thir tur tir nho dén ldn.
- Cot (2): Ghi ho tén tré.
- Cot (3): Ghi m3 s thé BHYT cda tré (do co quan BHXH ghi).
- C4t (4): Ghi ngay, thiang, nam sinh cla tré.
- COL (5). Néu la nir bang cach danh ddu nhan (x), 13 nam dé tréng.
- Cat {6): Ghi tén Tinh, Thanh phé dang ky noi khdm chira bénh ban d&u.
- Cot (7); Ghi m3 bénh vién theo huéng din cua co quan BHXH (VD: Bénh vién quén 2 13 075...).
- Cot (8): Ghi tén Bénh vién.
- Cot (9): Ghi ho tén me (cha) cua tré.
Cot (10): Ghi s6 CMND cda me (cha).
- Cot (11): Ghi ré dia chi noi thudng trd (tam tra) cha me (cha) tré.
- C6t (12): Ghi ch.
* Phan don vi:
- Ghi tdng s6 nguedr tang dot nay.
- Ghi thévi han thé BHYT tir ngay d3u thdng ndp hb so cip the.
- Ghi tdng 6 ngudi giam dot nay.
- Ghi 56 thé BHYT thu hdi (s& thé BHYT thu hbi phai bang tong s6 ngudi giam).

* Lerw y - coc triegng hop bdo giém ma khéng co thé BHYT thi co quan BHXH khéng didu chinh giam.




UBND ...... _GIAY BIEN NHAN HO SO

1 LR

------ ||III+-+|-1|||-1|-||-||.|.|....

Phiin danh cho ngudi ndp ho so

Ho tén;

Bién thoai:

Dia chi;

Di djng:

Thanh phin h so

3 i Tén hé sor nip

SO lwgng | Ban chinh/
béo sao

10.

11.

13,

Phiin dinh cho ngwai nhin ho so

Hen tra két qud ngii}*:‘{

Ngudi ndp hd so
(K¥ va ghi rd ho tén)

Ghi chi: Gify nay dimg dé nhéin két qua.
Néu miit cdn béo ngay cho CQHCNN

...... o BZAY... .. thang...... ndM..........

Ngudi nhin hd so
(Ky v ghi 16 ho tén)

BM 01.25 — Giy bién nhin hd so

Ngdy ban hanh: 21/8/2014




e PHIEU THEO DOT QUA TRINH XU LY CONG VIEC ,
OU h_wfq g Linh vue xir I¥: Mt cira lién théng Péang ky khai sinh - Cap thé Bao hiém v 1é dp dung d6i v6i tré em duéi 6 tudi
AT ¢ cha hodc me hay nguin nud dudmg ¢ ding ky tam trd ta1 Quan 8

1. Thong tin chung

Tén t6 chire/ céng dan: M3 s hd so: ._,muh s6 H_HE glan quy 03 ngay lam viéc
S B m dich: " |
Dia chi: Dién thoai: Tdng thovi gian thuc té: ISP _"

2. Theo dbi qua trinh xw v

] ‘ 5 i % o Thoi gian | Thoigian | Thoidiém |  K¥ giao nhin
Bude Trach nhiém thure hién MNoi dung cong vige quy dinh dhre té oy vl EmEﬂ a0 | Mgt sl
I.  |Khich hang (ngudi di | Chuin bi hé so ddy di theo quy dinh. | Giv  hanh I5
khai sinh) Xuét trinh gidy & va ndp ho so nEu_u
! 2, Can bd 16 TN&TKQ Ti mﬁ nhén, kiém tra tinh hop 1& cna Em:: _
phudng phan ho so; "
|
+ Trudng hop hé so hop 1¢ thi ghi gidy bién |
nhin va hen ngay: Lip Phiéu theo dbi qua
_

trinh xir ly cng viéc. _
Chuyén hé so cho comg chire TP-HT | Ngay sau

phudémg ngay khi nhén hé so | khi nhén hd |
| 5O

dan khach EE_m bb sung div di thanh E._,E
:o SO va chuan bi lai ho so theo B1

Cong chic TP-HT - Tiép nhén va xir Iy w_c so, trinh 1dnh dao | __ m: ngay
phuong UBND phuéng _Q cap mmm_c _A_HE E_.E _

+ Trudmg hop hé so khang hop 1€ thi huéng #

Lad

BM 0225 - Phiéu theo ddi qua winh xir Iy cong viée Nedy ban hdnh: 21/872014




PHIEU THEO DOI QUA TRINH XU LY CONG VIEC

e

| O Dap g yéu ciu

| O Khong dap tmg yéu ciu. Cu thé:

0 Khéng cén thyc hién hanh ms:m khiic phuc

UBND = ¢ : b :
QUAN 8 Linh vue xir lv: Mot cia lién théng Dang ky khai sinh - Cap thé Bao hiém v t€ ap dung doi vai tré em dudi 6 tuoi
; ¢t cha hodc me hay ngudi nudi dudng cd dang kv tam tra tai Quéan 8
& e 3 - TR Thoi gian | Thoi gian | Thoi diem Ky giao nhén
Budc Trach nhiém thyc hién N@i dung cong viée iy Sgh e 66 giao nhin | Ngwor giao T Figwh o
Lanh dao UBND phuémg | Chuyén ho so cho can b BDG-TE phuang; ngay nhén
ho so)
Cén bg BDG-TE phudmg | - Tiép nhan hé so. nhap théng tin di lidu | _
vao hé thong ho so dién tr (IBHXH) cua m
BHXH: Chuyén hd so vé Té TN&TKQ [
phudmg
| |
4 | CanbpBHXHQ8 | Tiép nhdn, xtr Iy hd so thong qua hé théng | 01 ngay
ho so dién tr (iIBHXH). cap the¢ BHYT _
5. Can b t6 TN&TKQ - Chuyén hd so (gidy) dén BHXH Quan 8 | 01 ngay : |
phudng va nhén thé BHY'T
- Tra két qua cho khach hang. |
_ “. | _"
X .| * Trudng hop tré hen, thuc hién Thur xin 16i | _ | m
6. | Canbdtdo TNETKQ - Thong ké va theo dai Sau khi tri | |
phudng | kétqua | |
L 5 s | |
3. Pinh gia qua trinh xir Iy thii tuc hanh chinh (mire d§ dép g cic yéu ciu phip luit lién quan hodc cic yéu ciu ndi by khic)

| O Can thuc hién hanh dong khic phuc. S&:

Ngiy: ... I sy

Ngudi danh gid:

BM 02.25

Phiéu theo doi qua trinh xir I céng viéc

Mgiy ban hanh: 21/82014
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