TAI LIEU
HUONG DAN SU DUNG
DICH VU CONG TRUC TUYEN MUC bQ 3

PHAN 1
HUONG DAN CHUNG

Tai liéu nay huéng dan cach thic nop hd so truc tuyén &p dung ddi vai cac linh vuc:
1. An toan Thuc phiam va Dinh dudng.

2. Hanh chinh tw phap.

3. Lao ddng tién lwong tién cong.

4. Thanh 1ap va phat trién doanh nghiép.

5. Xay dung

6. Ho tich

* Buoc 1: Chon mét trong nhing trinh duyét web duéi day dé vao trang thong tin
dién tr dang ky dich vu céng truc tuyén mac do 3: Google Chrome; Céc Coc; Mozilla

FireFox; Opera.
AN Mo
o (o "W ©

chrome.exe

* Budc 2: GO noi dung: dichvucong.hochiminhcity.gov.vn vao thanh dia chi cua
trinh duyét web dé vao Trang dich vu cong truc tuyén Thanh pho H6 Chi Minh.

Thanh
@ Trang dich vu cdng than dla Chl
< C |muc0ﬂg hDChlmlﬁhw
EE Ung dung BE tray n thanh dau trang. Nhapm™ NO'

dung

Trang dich vu céng TP.HCM nhap




~ * Bwoc 3: Sau khi da vao dugc trang thong tin dién tir dich vu cong Thanh phé thi
bam chon "Nop ho so truc tuyen"

CONG DICH VU CONG TRUC TUYEN
THANH PHO HO CHI MINH

Nai thuc hién chic nang “maot cira dién ta” cho phép
tiép nhéan, xur ly, chuyén tra két qua cling nhu tra clru vé
tinh trang xu' ly ho sd.

Hoac truy cap vao Trang thong tin dién tir Quan 8 (quan8.hochiminhcity.gov.vn)
va bd qua budce 2, budc 3:

VIv cap nhat thong tin quy dinh phap luat trén linh virc phap luat lao dong nam 2017

“Can clr Thong tw sb 23/2014/TT-BLDTBXH ngay 29 thang 8 nam 2014 clia B6 Lao dong Thuong @ 1900 7208 Céc
binh va Xa héi hudng dan thirc hién mot sb diéu cla Nghl dinh s6 03/2014/ND-CP ngay 16/01/2014

ctia Chinh phti quy dinh chi tiét thi hanh mét sb diéu ctia Bo luat Lao dong Vé viéc lam; Phong Lao ) ) °
déng - Thuong binh va X& hoi Quan 8 dé nghi: cac doanh nghiép, co . GIAI DAP VE CAC THU TUC HANH CHINH dlCh

CAC PHAN ANH KEN NGH| CUA NHAN DAN
ASEAN (07/10) vVu

+Théng bao Viv Phan ludng giao théng phuc vu th chirc thi cong cong trinh Buong day 110kV Quén @

8- Chanh Hung. (12/09) o :
GRS N AP PHEPXAY DNG TRUCTUYEN

phén-ei.rvlﬁ,'i(.i.gﬁ nghi
vé quy dinh hanh chinh

+Thong bao V& viéc t chirc thyre hién cac hoat dong tuyén truyen, ky niém 50 ndm thanh Iap T )

BO TU PHAP

HOATDONG MAT TRAN - DOAN THE

Kién thrc tién hon nhan Nam 2017. Da ng ww
— [l Khi két hon, chung ta, ai cling [mong mudn s& c6 mét cudc hon nhan hanh lao

phuc va vién mén. Nhung dé co duoc d|eu d6 qua that khong phai la
chuyén dé dang Cac ban c6 thé chieng kién hoac quan sat nhirng nguoi
xung quanh, cudc séng clia ho ra sao, ho cdm nhan vé gla dinh nhw thé P : o o
nao? Theo nghién ctru quéc gia vé gia dinh, ty I& ly hon cda nhing cap) =~ V€ f"‘h an toanjthuc
Vo . pham va dinh

+HOI LIEN HIEP PHU N&' QUAN 8 PHOI HOP TO CHU'C CHU'ONG TRINH “CHIEN DICH
TRUYEN THONG, KHAM SANG LOC UNG THU VU” NAM 2017 (22/10)

«+Lién doan lao dong quan 8 T4 chirc ra mat T4 tw vén Phap luat mién phi phuc vu Cdng nhan Khu
nhatro (22/10)

Pdng ky ban sao

hg'tich
.

RSS B Xem tiép

THONG TIN VE DANG BO 0]

Héi nghi Ban chap hanh Dang bo Quén 8 1an thir 11 khéa XI

Ngay 27 thang 10 nam 2017, Ban Chap hanh Dang bo Quan 8 khoa XI dé Tra il
: tién hanh ky hop thr 11 nham kiém diém viéc thuc hién nhiém vu phat /’ - g
29 A 8 8 A 1 & | HOINGH tidn Linh tA vAn hAa _ & hai aue nhong - an ninh, cong tc xay dung 'I Bang gia dat
iminhcity.gov.vn/tintuc/lists/ posts/post.aspx?Source=%2ftintuc8.C y=Hoat+dong +mat+tran+d h ID=6970&Mode=1¢ gan van 9 thanq dau nam 2017.

* Bwéc 4: bam chon "Quén 8"



* Bwgc 5: Chon linh vuc minh mudn nop hé so:
Bao gom:

® An toan thyc pham va dinh dudng.

® Hanh chinh tu phap.

® Lao dong tién luong, tién cong.

@ Thanh lap va phat trién doanh nghiép.

® Xay dung.
® Ho tich.
Quan 1 BAm vio da Bam vao linh vuc
Quan 2 Y muon dang ky
Quan 3
Quan 4
Quan 5 Quan 8 v
Quén & An toan Thuc pham va Dinh dung
Quan 7 3 ; 7 @
Hanh chinh tu phap
Quan © , Lat? dong tle.in Ich'!ng tlven cong o
Quén 10 X Thanh I3p va phat trién doanh
Quan 11 > nghicp ®
Quéan 12 5 Xay dunhg ®
Quén Binh Tan 5 HO tich ®
Quan Binh Thanh > -
Quan Go Vap >
Quan Phu Nhuin >
® An toan thuc pham va Dinh duéng:
Quén 8 W Tim thay 4 tht tuc thoa diéu kién tra clu.
I An toan Thyc phém va Dinh duGing L e
Hanh chinh tr pha'p 1 | Thi tuc Cap gidy chifng nhan co s& di diéu kién an toan thuc pham ddi vdi ca s& kinh doanh dich

vu an udng.

Lo dong tien Mdng tien cong 2 Thi tuc Cp gidy chimg nhan cd sd da digu kién an toan thic pham d6i véi cd s kinh doanh thuc

Thanh lép a phét tri@n doanh pham thudc quan Iy ctia nganh cdng thuidng
nghiép 3 Thi tuc C8p gidly chig nhén co s3 dd diéu kién an toan thuc pham ddi véi cd s& san xudt thurc

’ pham thudc quan I clia nganh cong thudng
Xay duhg

4 Tha tuc Cap gidy chitg nhan ca s di digu kién an toan thuc pham déi véi cd s¢ san xuét, kinh
Ho tich doanh ndng lam thiy san



® Hanh chinh Tw phép:

Quan 8

v

Tim thdy 1 thd tuc thoa diéu kién tra clru.

An toan Thuc pham va Dinh duéing

I Hanh chinh tu phap

Lao déng tién luang ti!ém,

Thanh I3p va phét trién doanh
nghiép
Xay dung

HG tich

® Lao ddng tién lrong, tién cong:
Quan 8

v

An toan Thuc pham va Dinh dutng

I Hanh chinh tu phap

Lao ddng tién Iuang

Ha tich

@ Thanh lap va phat trién Doanh

STT

tién ¢
Thanh 13p va phat trién doanh
nghiép
Xay dung

Tén tha tuc

1  Dang ky cap ban sao hd tich

Tim thay 4 tha tuc thoa digu kién tra clu.

STT Tén thu tuc
i Bao cao giam lao déng
2 Thi tuc Khai trinh sir dung lao ddong
3 Thi tuc dang ky NGi quy lao dong.
4 | Dang ky thang luong, bang luang
nghiép:

Quan 8 v Tim thédy 5 thi tuc thoa diéu kién tra clru.
An toan Thuc pham va Dinh duGng STT Tén thi tuc
Hanh chinh tur phap 1 Tha tuc Tam ngitng kinh doanh hd kinh doanh.
Lao ddng tién Iuang tién cong
Thanh I4p va phat trién doanh 2 | Thi tuc chdm dit hoat dong kinh doanh hd kinh doanh.
nghiép
Xéy dung 3 Tha tuc cdp lai gidy chiing nhan dang ky kinh doanh hd kinh doanh.
Ho tich
4 Thi tuc cdp mdi gidy chitng nhan dang ky kinh doanh ho kinh doanh va gidy
chitng nhan dang ky thué.
5 Thi tuc ding ky thay doi ndi dung dang ky kinh doanh



* Buéc 6: Sau khi chon xong tha tuc thudc linh vuc minh can nop ho so, bAm “Chen’:

Chon dich vu nép ho sc
Ban vui long chon mét cach ndp hd so bén dudi thuén tién cho minh trong viéc nép hd so.
Dich vu nép hoé so qua mang

Ngudi dan ndp hd so thdng qua trang dich vu céng va dén bd phan ti€p nhan va tra két qua cia don vi
ban hanh dich vu c6ng nhan k&t qua.Ban hay chon don vi ti€p nhan hd so dudi day dé ndp hd so.

Danh sach ddn vi ti€p nhan hod so Quan 8 =
qua mang: :

~* Buc 7: Nhap thong tin clia nguoi nop ho so vao nhiing 6 ¢6 dau sao do (*). Sau
d6 bam vao 0 “Xac nhan”
Luu ¥ ddu dé (*) 1a bat buge ghi vao, khéng duroc dé trong.

Thong tin ngudi nép hoé so
Ho va tén (*): I I Ngay sinh (*): I 31/10/2017 I

$6 CMND (*): I I

W Luu thong tin cho [an sau.

=]

* Buwot 8: Trén man hinh s& xuat hién mau don (huéng dén chi tiét ¢ cac phan
sau). Nguoi nop hd so dién day du thong tin vao mau don. Neu khong muén dién truc
tlep nguoi dan ciing c6 thé tai mau don & phan dinh kém file vé& dién va tai Ién. Luu y:

ddu do (*) 1a bat buge ghi vao, khéng dé trong.

* Bugc 9: Nhap ma bao vé va bam nop ho so

Bao mat

Nhap ma bao vé (*): 4823




PHANII
HUONG DAN NHAP MAU PON

I. LINH VUC AN TOAN THUC PHAM VA DINH DUONG
* Bugc 1: Nhap Mau don

Cap Gidy chirng nhan cc s& da diéu kién an toan thuc pham (Dung cho cg s& kinh doanh dich vu 3n udng)
CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Tu do - Hanh phiic

PON DE NGHI
Cap Giay chirng nhan cd sé du diéu kién an toan thuc pham
(Dung cho co sd kinh doanh dich vu an uéng)
Kinh guri: Uy ban nhan dan Quén 8

Ho va ten chis o 56 Nguyén Vin A = Nhap nol dung: Vi du Nguyén Vin A

i) <o sé: () Quan An ABC 1 Nhap ngi dung: Vi du Quan An ABC

LN s Nhap noi dung: Vi du 123 Pham Thé
123 Pham Thé Hién, Phuong 3, Quan 8 | Hién, Phwong 3, Quan 8

pién thoai: (*) 10903123456 ‘% Nhap noi dung: Vi du 0903123456

Pia chi kinh doanh (N&u khac vdi dia chi cd sé theo GCN - DKKD):

bién thoai: Fax:

ssekoi(y  41HB022712 ——=—1 Nhap noi dung: Vi du 41H8022712
Co quan cap GCN - Uy ban nhan dan Quén 8

DKKD: (*)

Quy mé kinh doanh dv kién (T8ng s6 suat dn/fan phuc vu): (*) Nhap noi dung: Vi du 300/12

300 xuat an / 1 ngay ——

5 3

Gian tiép (*)

S0 lugng ngudi lao 8 Truc tiép (*)
dong: (*) ‘N
Nhap noi dung: Vi du 8/5/3

Pé nghi dudc cap Gidy chirng nhan co s du diéu kién an toan thy'c pham: (*)

Quan An ABC | Nhap noi dung: Vi du Quan An ABC

—

Chiing t6i cam két duy tri cd s bao dam diéu kién an toan thuc pham nhu khi dudc cap Giay chitng nhan va chiu hoan toan trach
nhiém vé nhifng vi pham theo quy dinh caa phap luat./.
CHU CO SO

(Ky tén, ghi ré ho tén)



* Buéc 2: Két xuat miu don

Sau khi dién day du thong tin vao mau don, nguoi dan s& bam "Két xuat mau
don" d¢ tai don vé dé ky tén va dinh kém vao phan dudi.

Bam vao day

Két xuat mau don ©

* Buwrge 3: Sau khi két xuat don, in tap tin vira mai tai vé ky tén

Ho so dinh kem

e : |- Don dé nghi cap mé6i GCN - ATTP; (*)[Tai vé] “ Chon tép |
Tap tin (file) vira

maoi két XUé,t Vé, - Gidy chirng nhan dang ky kinh doanh (ban sao c6 xac nhan cia cd  * Chon tép'|
- by Vé A Sd = *
in ravaky tén )-()

V - Ban mé t3 vé cg sd vat chat, trang thiét bi, dung cu bao dim diéu kién ATTP bao gém:

+ Ban vé s¢ dé6 mat bang cua co s6; [ Chon téb ]

] Don ATTP An uong.docx A

* Buwoc 4: Dung thiét bi di dong :[h(“)ng minh co cr;ac nang chup anh (di¢n thoai,
ipad ...) hoac may chup anh ky thuét so, may scan ... dé chyp anh Mau don c6 chix ky
+ Giay chirng nhan dang ky kinh doanh (chup 2 mat).

* Buwoc 5: Pinh kém cac hinh can chup 18n lai phan mém
Ho so dinh kem

- Pon dé nghi cip méi GCN - ATTP; (*)[Tai vé] | “ Chon tép | |

- Gidy chitng nh@n dang ky kinh doanh (ban sao c6 xac nhan ctia co| * Chon tép |
s6). (*) '

* Buwéc 6: Nhap ma bao vé va bam nop hd so.

Bao mat
M3 bao ve: “ % Nhﬁp ma
Nhap ma bao vé (*): | 482 §J\/L

Bim vio day
NOp hd sd ©




1. LINH VUC PANG KY KINH DOANH

* Buwéc 1: Nhap Mau don (lieu y: nhdp néi dung vao nhing 6 ¢6 dau (*))
1.Giay deé nghi dang ky ho kinh doanh

Ho tén(*): Nguy&n Van A ~ Gi6itinh(*): Nam

sinh ngay(*): 28/02/1984 Dan toc(*): Kinh Quéc tich(*): Viét Nam
CMND hodc sd can 024123456

cudc(*):

Ngay cap(*): 30/10/2001

Ndi cap(*): Coéng an TP. v ,HO Ch' Mif‘h,

Giay td chirng thuc
khac (néu khéng c6
CMND)

So6 giay té chi'ng Ngay cap:
thuc ca nhan: S = 3 #

Ngay hét han . . i - Noi cap

2.Ngi dang ky hé khau thudng trd

6 nha(*): 123 Pham Thé& Hién o Phudng xa(*): Phuding v 5
Quan huyén(*): Quan v 8 o Tinh/TP(*): Thanh phé v |HB ChiMinh|
4.Thong tin lién hé
Pién thoai(*): 0937123456 Email: abc@gmail.com
Fax: ) ) ) ) e Website:
5.N6i dung dang ky ho kinh doanh
Tén hg kinh ABC
doanh(*):
Dia diém kinh 123 Pham Thé& Hién ~ Thanh pha(*): TP HB Chi Minh Y
doanh(*):
Quan/huyén(*): Quéan 8 v Phudng/xa(*): Phuing 5 2
bién thoai: , , N ~ | Fax:
Vi du: mua ban ca phé
Email: o Website:
Nganh :ghé kinh | mua ban ca phég| z -
doanh(*): R —————————————————————
vén kinh doanh(*): 10000000 , :
- f|_ Vi du: Muoi triéu dong
Vén kinh doanh bing MU triéu dong - -
chir(*):
2 £ Ao < .-
Téng 55 1o . g Tong so lao dong < 10 nguol
dong/ngudi(*): 2 =3 2= 2 : 2 2 . =
Ngay bitdau hoat  30/11/2017 < Sau 05 ngay ké tir ngay nop ho so

dong(*): = ‘oo e —



* Buwoc 2: Két xudt mau don

Sau khi dién day du thong tin vao mau don, ngudi dan s& bim vao 6 “Gidy dé
nghi” va “To khai thué” de tai don ve de¢ ky tén va dinh kém vao phan dudi.

Gidy dé nghi © T& khai thué © I

Ban hdy két xuat mau don vé may ca nhan, giai nén va dinh kém vao day.

* Buwgc 3: Sau khi két xuat don, in tap tin vira mai tai vé ky tén

Ban hdy két xuat mau don vé may ca nhan, giai nén va dinh kém vao day.

z Tap tin vira méi két xuat

@ ’ @ 4 9 A= \ s n
] Mau to khai thue...docx A ) Giaydenghidangky.docx Ve, inrava ky tén

* Buwgc 4: Dung thiét bi di dong :[hc“)ng minh co cr)irc nang chup anh (dién thoal,
ipad ...) hodc may chup anh ky thuat so, may scan ... dé chup anh Mau don c6 chix ky
+ Giay ching nhan dang ky kinh doanh (chup 2 mat).

Chon hinh chup
Giay de nghi

* Buwgc 5: Pinh kém cac hinh can chup Ién lai phan mém
6.Danh sach tap tin dinh kem

Giay dé nghi dang ky kinh doanh hé kinh “ Chon tép

doanh (*)[Tai vé] Chon hinh chup To
khai dang ky thué

Td khai ddng ky thué (*)[Tai vé] * Chon tép

Chirng minh nhan dan cac ca nhan tham gia “[7Chon tép s

hé gia dinh hodc ngudi dai dién hé gia dinh Chon hinh chup

*) CMND

* Buwgc 6: Nhap ma bao vé va bam nop ho so. Luu y: ddu do (*) 1a bat buge dinh

kém tap tin, khdng duwoc dé trong.
Ma bao vé: V @

Bao mat
Nhap ma
Nhap ma bao vé (*): 59671J\} % ap




Il.LINH VUC XAY DUNG

* Budc 1: Chon mot trong nhiing trinh duyét web dudi day dé vao trang thong tin
dién tur dang ky dich vu cbng truc tuyén muc d6 3: Google Chrome; Coc Coc; Mozilla

FireFox; Opera.
e CJ ’ 0

chrome.exe

* Budc 2: GO noi dung: cpxd.quan8.hochiminhcity.gov.vn vao thanh dia chi cua
trinh duyét web d€ vao Trang Dich vu cong truc tuyén cap phép xay dung qua mang.

Thanh
dia chi

[} Dichvucong

Loai hS sg/ dich vu

Bim

ap phep xay dung nha o rieng .
1 e 19 chon loai
— A

> C-ap.phe‘p x3y dung nha & riéng 10 hO SO

Ié c6 thdi han
3 Cap phép cai tao sira chira nha 10

d riéng lé
a Cap phép cai tao sira chra céng 17

trinh
5 Cap phép x3y dung coéng trinh 17

quang cao
s Cap phép x3y dung céng trinh 17

khéng phai nha & riéng e
- Cap phép x3y dung coéng trinh 17

_ ]

%

M3 bién nhan: [

M3 xac thuc: QTra citu -

VSR W Ea RS vvntuuw.) >

4

10



Bam chon
loai ho so

* Buoc 4: Pien mau don.
Sau khi chon thi tuc s& hién ra mau don cua tha tuc d6

—

CONG HOA XA HOI CHU NGHIA VIET NAM (] 1-Dich vy:corig Ve CSp phép x5

Mau

Poc 1ap - Tu do - Hanh phi ay M3
e e e e Loai h6 50/ dich vu :ga“‘,' Mau  tham
khao

Cép phép xay dung nha &
riéng lé

DON DE NGHI CAP GIAY PHEP XAY DUNG NHA G
(Str dung cho nha o riéng lé dé thi

10

Cdp phép xdy dung nha & riéng

Kinh gti:UBND Quén 8§ 25 R Cathel han 10
1. Tén chu ho: Ngu_\fén Vin A 5 Cap phép cai tao sira chifa nha
- Diachilién hé: $6nha:123 girienaler ]
Duong Pham Thé Hién Phuong (x3) Phuong 3 4 tcr?:hphep calitaosta chfa:cong;
Q}!é.n (huyén):Quén 8 Tinh, thanh pho: TP. Ho Chi Minh 2 Cip phép xay dung céng trinh -
S0 dién thoai: 0903123456 Email: nva@gmail.com quang cdo
2. Dia diém xay dung: - A Cap phép xdy dung céng trinh
1 y dung 6 4 Gt bgakies 17
2 s - khéng phai nha & riéng lé
-S6to:10 S0 thta:95 Dién tich 100 m? DI ,Chuyen o gth e ~g g
i A ap phép xay dung céng trin
- Tai 123 xuong bén Ay : ke

- Buong: Pham Thé Hién
- Quan(huyén): Quén 8

Phuong (xi): Phuong 3
Tinh, thanh phé: TP. Ho Chi

3. Noi dung dé nghi cap phép: biét thy ban kién cb

- Cép cong trinh:

dudi

O wowmww |

Ma& bién nhan:
M3 xdc thuc: [ O%Tra cltu v

* Bwgc 5: Pién day du thong tin vao mau don. Sau d6 nhap ma xac nhan va bam
Nop ho so.
-%4 Bém vao day

* Bwgc 6: Chon Kich hoat hd so qua email hoic qua tin nhan dién thoai SMS.

Nhap ma

Ban cén nhap mi xac nhan:

Buée 2. KICH HOAT HO SO

- Nhap M3 xac thuc trong Email: | Giri ma xac thuc quaﬁén;iﬂ B ém
- Nhap M4 xéc thye trong tin nhan SMS: [ I I Giri ma xac thuc qua SMS | vao

day

I | Xéc thuc/ Kich hoat | ||<

Sau khi chon cach thic Hé thong s& gai mot ma xac thuc vao email hoic mot tin
nhan vao so dién thoai da dien trong mau don (nhuw hinh).

16:53 e 28 = _atl Lall CED 63%

Tin nhan

72 tin nhan

MOTCUATP.. M i

Ong/ ba da nop ho so cap ph... 1




16:53 e UZE = _all _all (e 63%

< MOTCUATPHCIM - -3
SMS/MMS

11 16:47

Ong/ ba da nop ho so
cap phep xay dung truc

tuyen : ‘

- Ho so co ma Tiep Lay ma
Nnhan truc tuyen: nay nhap
100201 7000 Vé.O'
- Ma xac thuc

Tran trong thdrre=ireros

* Bwoc 7: Nhap ma xac thuc

Buéc 2. KICH HOAT HO SO

- Nhap Ma xéc thuc trong Email: | Gwi ma xac thwc qua Email |

. _ Makichhoat d3 gwi té1 dién thoai,
- Nhap M3 xac thuc trong tin nhan SMS: |866116| I Glri ma xac thuc qua SMS | 6ng/ ba can nhap lai thong tin vao
day!.

4Xac thuc! Kich hoati}

Bam vao day

* Buoc 8: Pinh kém cac thanh phan ho so 12 file anh theo yéu cau caa ting thi tuc

Buéc 3. TAI LEN CAC THANH PHAN HO SO DPINH KEM DINH DANG FILE ANH, * Pdf cha y:
Dung hinh
chup hoac

hinh scan
Tén gidy to $ S61% SGI$  Fietéptindidinhkem % Chon file tép tin dinh kém
; [ Lua chon tép tin dinh kém 3 Bém Vao
Gidy ching nhan QSH nha, QSD &4t (ban chup) trangi| 0 1 Bam vao déy
day | Gii fl tép tin || X6a b tép tin |

[ Lua chon tép tin dinh kém ] ﬁm

5

Hoa d6 thiét ké (gdm cac thanh phan)(*) 2 0
Chay: | Giifile tép tin || Xoa bé tép tin |
DLaU (A) [ Lua chon tép tin dinh kém ] ﬁm
o bat buoc
T6 cam két tu thdo dd trang 1 0 0 N
phai c6 ———————
| Gurifile tép tin || Xoa bd tép tin |
[ Lua chon tép tin dinh kém ] ﬁdm
Cam két ranh 0 0

| Guri file tép tin || Xoa bd tép tin |
Il T Luta chon téo tin dinh kem 1 KeGExm B ~

12



Sau khi chon tap tin can dinh kém nhan vao nat "G file tap tin'. Mudn chon lai
tap tin thi chon nut "Xoa bo tap tin"

* Bwgc 9: Bam nut Hoan thanh & goc dudi Bang hd so dinh kém.

| L Lud CHOI LEP W U KEITT | s

Gui file tép tin | X6a bd tép tin |

[ Lua chon tép tin dinh kém ] (A

“Gui file tép tin || X6a b tép tin |

[ Lua chon tép tin dinh kem ] [SiEL8

G file t2p tin | Xéa bo tép tin |

Bam vao day H lﬁltl—(_)«a; .t}]—a;h_l ‘

Di chuyén xuéng
bén dudi

Luu y: Néu thanh phan hé so' dinh kém chwa dii sé khong bam nit hoan thanh
duoc, nguoi ngp o so phai bo sung day du thanh phan ho so.
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I11. LINH VUC HOQ TICH

* Buwdc 1: Chon mot trong nhitng trinh duyét web dudi day dé vao trang ding ky
dich vu cong truc tuyén mac d6 3: Google Chrome; Coc Coc; Mozilla FireFox; Opera.

g2

chrome.exe IDTCWECH

* Budc 2: GO ndi dung: hotichtructuyen.moj.gov.vn vao thanh dia chi cua trinh
duyét web dé vao Trang Dich vu cong truc tuyen cap phép xay dung qua mang.

H - -El
Thanh
dia chi
[
HE Ung dung Dé truy cap nhanh, hdy dat diu trang vao ddy trén thanh dau tra '

@ HE THONG DANG KY HO TICH TRUC TUVEN \\I Noi
— °

/ Trang dang ky hé tich t X\
/ g dang Ky

i C

ttps://hotichtructuyen.moj.gov.vn;

BO TU PHAP dung
nhap
* Bwéc 3: Chon “Thanh phé H6 Chi Minh” va bam chon “Tiép tuc” o
am
) _ B ) j N vao
CHON TINH/THANH PHO GIAI QUYET HO SO day

Thanh phé Hé Chi Minh| .

* Buéc 4: Chon dich vu can ding ky:

CHON DICH VU BANG KY

& P

PANG KY DANG KY DANG KY DANG KY DANG KY
KHAI SINH KHAI TU CAP BAN SAO XAC NHAN TiNH GIAM HO
TRANG HON
NHAN
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* Buéc 5: Chon UBND Quan 8, bam Tiép tuc néu mudn Chon cap Quan xu ly
Bam vao day

CHON DPON VI GIAI QUYET HO SQ

UBND Quén 8 l Chon don vi tiép nhan cap phurong/ xa

Thing bao
e Ban vira chon don vi gidi quyét hd so la UBND cap quan/huyén. Bass 3t chan mudn tiép tuc khang?

Hoac chon UBND Quan 8 — UBND Phudng ... sau d6 bam Tiép tuc néu muon
Chon cap Phuong xu ly B o

CHON DON VI GIAl QUYEE

UBND Quén 8 i UBND Phurong 01

.
Bam vao day

Thdng bao

e Ban vira chon don vi gidi quyét hé so 13 UBND cip phudng/x3. Bas 3¢ chan mudn tiép tuc khéng?

* Buwoc 6: Trén man hinh s& xuat hién mau don. Nguoi nop ho so dien day du
théng tin vao mau don.
TO KHAI CAP BAN SAO TRICH LUC HO TICH

KiNH GUI: UY BAN NHAN DAN QUAN 8, THANH PHO HO CHi MINH

Dau * 1 bét
| THONG TIN NGUO'l YEU CA buﬁC nhﬁ,[)

Ho va tén

< < 2 > VAN A
Viét chir co dau day NGUYEN VANK

Noi cw tru 123 Pham Thé Hién, phudng 5. quan 8. thanh phé H6 Chi Minh

Quy, quén Tén Phd, thanh phé HS Chi Minh)

S$6 * | 023027252

Gidy to tuy than * Gidy chirng minh nhan dan $

15



* Buwgc 7: Danh diu vao Toéi cam doan 101 khai trén day la ding su that va
chiu trach nhiém trwéc phap luat veé cam doan ctia minh va bam tiep tuc

0i xin chiu trach nhieém truwoc phap luat vé I&i khai trén.

Bam vao day

Bam vao day

* Buwoc 8: Xac nhan thong tin to khai

=

&) o B )
17 = e AR T (e + h -
() (s ol ole ol ®& Trangding ky ho tich true X h
& C | & Secure | https://hotichtructuyen.moj.gov.vn/Index.do?request_locale=en_US#1509458014277 w a1y i

XAC NHAN THONG TIN TO KHAI

| KiNH GUI: UY BAN NHAN DAN QUAN 8, THANH PHO HO CHi MINH

Di chuyén
xuong dudi

I THONG TIN NGU’OI YEU CAU

Ho, chi¥ dém, tén ngueri yéu céu NGUYEN VAN A

Novi cue trii 123 Pham Thé Hién, phwéng 3, quin 8, thanh phé H Chi Minh

Gidy to tily than Gify chiing minh nhén din sé 023027252, Céng an Thanh phé Hé Chi Milhﬁi]

Mhap ma xac nhan
tOdesh = — |

4p ma xac nhan |/

Bam vao day

/4’1

[oms | o |

Hg thong s& thong béo “N@p ho so' thanh cdng” va théng bao dén nguai nop ho
so theo dia chi email hoac tin nhan SMS cua so di¢n thoai da cung cap ¢ phan thong tin
ngudi NOp ho so trong vong 24 gio ke tur khi nop ho so.

16



TO' KHAI CAP BAN SAO TRICH LUC HO TICH

KINH GUT: UY BAN NHAN DAN QUAN 8, THANH PHO HO CHi MINH

Nhap noi dung: Vi du Nguyén Vin A

Ho va tén

3 £ 2 L) /-
Vit ohiv o6 cdu ddy ai* ‘ NGUYENVANA ‘ 7/

THONG TIN NGUO! YEU CAU
Nhap noi dung: Vi du 123 Pham Thé

Hién, Phuwong 5, Quan 8

Noi cu tri uﬁ Pham Thé Hién, phuing 5, quén 8, thanh pho HO Chi Minh

N 10 50 nha, durong/ pho, xa/ phuong, quan/ huyen, tinn/ thanh pho ( V1 au: S0 12 duong Hoang Hoa Them. p/'wong Ta

Quy, quan Tén Phi, thanh pho HG Chi Mink)
Chon: Vi
du Gidy
Chirng
minh ND

v

Gidy tortly thn* ‘ Gidy chitng minh nhén dén

Ngay cip ‘ 03/14/2009

Quan hé voi ngwoi dwoe G g i e i
Nhap quan hé voi nquoi duoc cap ban sao trich luc

807 023027252

Noi cap| Céng an Thanh phd HA Chi Minh

¢3p ban sao trich luc

Chon yéu cau: Vi du Trich luc khai

Yeu cau cip bin 20 ‘"""‘ Trih lu khai sinban sao) : Sl
luc* '
A ; : : Nhap néi dung: Vi du
THONG TIN NGUO1 BUOC CAP TRICH LUC BAN $AO e,

Ho vatén . o
&t onio o6 oy dlv Gidi tinh *] Nam
Vit chi c6 odu ddy ai* ‘ NGUYEN VAN B |7 \‘

SAO CHEP TU NGUO! YEU CAU

' ‘
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= Nhap no6i dung: Vi du 01/10/1990

Ngay sinh 01/10/1990 =5

Dan toc chi tiét Kinh -

Quéc tich Viét Nam ‘ - Quéc tich khac | —Khong c6 théng tin-- -
@ Trong nuoc Nwéc ngoai Nhap noi dung: Vi du 123....

Noi cw tra * 123 Pham Thé Hién, phudng 5, quan 8, thanh phé Hé Chi Minh Z__Ef

Ghi rd s6 nha, duong/ phb, xa/ phuong, quén/ huyén, tinh/ thanh phd ( Vi du: S6 12 duong Hoang Hoa Tham, phuéng Tén
Quy, quén Tan Ph, thanh phé H& Chi Mink)

Gidy t& tuy than Gidy chirng minh nhan d&n ‘ - SO | 023027252
- Py 3 2 = U U A £ P A
Ngay cap Ngay/thang/nam Noi cap | Céng an Thanh phé Hé Chi Minh

S? dinh danh c¢a nhan (néu S6 dinh danh c4 nhan

co)
& Y = Uy
Ho tén cha Ho tén cha Ngay sinh cha | Ngay/thang/nam
. - Bam vao day:
Ho tén me Ho tén me Ngay s

>~

Tén co quan da dang ky h® | 1,2, png H Chi Minh ‘ ~ | S&twphap/Quan/Huyén |UBND Quén g -
tich trwéc day ) )

X3 / Phwong / Thi tran --Khéng ¢6 théng tin-- - La dia danh hanh chinh ci

mi|  Tén loai gidy t& ho tich da

Ngay, thang, nam dang ky ayitha 3 b o
o 9 8K | NggyfiSng/im dwoc cap trwdc day

Tén loai gidy t&

i

SO Nhap s6 Quyén sé | Nhap quyén sé

I THONG TIN KHAC

S6 lwong ban sao

yéu cau * 8

Nhap néi dung: Vi du 0938290758

I THONG TIN LIEN HE

Dé co quan chirc ndng co thé lién lac khi can thiét va gilp gidi quyét hd so on, ban vui Idng @& lai théng tin S6 dién thoai va Email

$6 dién thoai * 0938290758 Email | nva@gmail.con{
Gidy to dinh kém Chi cho phép import cac file < 3mb va chi cho phép 2 dinh danh file dnh va file pdf

Bam vao day

gﬁi’; Téi xin chiu trach nhiém trudc phap luét vé 1&i khai trén.

Bam vao day
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