





UBND QUAN LY NHA NUOC VEBDAU TU

! Ao ; K S Mi hidu:
QUANS | XAY DUNG CO BAN (VIA HE, HEM) 01/QLNNDTXDCB/BOLDA
| Khao sat dia ban

1. Co sé& phap Iy:

- K& hoach chi dao, diéu hanh phét trién kinh té, vén hoa - x4 hoi, quéc phong -
an ninh hang nim cita Uy ban nhin dan Quén 8 va Uy ban nhén dan phudng.

- Vin ban chi dao ctia Uy ban nhén dan Quéan 8.

- Vin ban d8 nghi cta Phong quéan ly chuyén ngénh.

- Y kién ctia nhan dan, cta cdc td chie chinh tri x4 hdi, co quan truyén thong.

2. Thot gian thue hién: Don vi chi déng thuc hién.

3. Yéu cdu cdng vige: Khi tién hanh khéo sat phai dam bao:

+ DPam bio t1~1en khat day di cac yéu clu, nhiém vu tai Ké hoach chi dao, Cheu
hanh phat trién kinh té, van hoa - x& hot, qudc phong - an ninh hang ndm cia
Uy ban nhan dén Quan 8 v& Uy ban nhan dén phuong.

*+Duya trén tinh hinh thyre té tai dia ban, dam béo nang cao chit lugng phyuc vu nhan déan,
+ Ghi nhén hién trang, mirc d§ hu hong, tinh trang ngép nude,...

4. B0 phiin/ca nhin tham mwu: Cong chiic Dija chinh — xay dung phudng.
B phan/ca nhin phdi hep: Cong chic Vin héa - x& hoi, Céng chirc Van
phong - Théng k&, Can b4 Van thu - Luu trit, Ban Didu hanh khu phd.

5. Trinh tw thyc hién:

STT Noi dung thwe hién Trach nhi€m thyc hién

Du théo ké hoach t6 chie khao )
1 e 1a ., X 0 ] {nh - xa
sat dia ban tai cac khu phd. (-Ong chire Dia chinh - xay dung

Liy v kién thanh vién Uy ban - Cong chirc Vén phong - Théng ké
2 | nhén dén phudng (bang van ban tong hop y kién
ho#c to chirc hop). - Thanh vién Uy bar nhén dan phudng gop y

Téng hop ndi dung gbp vy, hodn )
3 chinh du thdo vén béan trinh ldnh | Céng chiic Vin phong - Thong ké
dao phudng ky duyét.

4 | Lanh dao phudng ky duyét K& hoach. Cha tich UBND phudmng.
5 Phat hanh Ké hoach. Can b Van thu - Luu trt
T4 chirc thue hién K& hoach. Can b@,\cﬁng chirc duo’g giap thue hién,
6 Ban di€u hanh khu phd phdi hop thue
hién

6. Biéu mau: Khéng ¢
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UBND QUAN LY NHA NUOC VE PAUTU

: A X iA HE. HF M higu:
QUANS | XAY DUNG CO BAN (VIA HE, HEM) 02/QLNNBTXDCB/BOLDA

T6 chire hop dan iy ¥ kién nhan dan

1. Co sé phap ly:
- K& hoach khao sat dia ban duge Chu tich UBND phudng phé duyét.
- Vin béan chi dao cla co quan cap trén.

2. Thot gian thye hién: Don vi cha dong thue hién.

3. Yéu ciu cdng viée:

- Khi tién hanh t6 chirc 14y y kién nhén dén phai dam bao:

+ Ping yéu clu, tinh chét céng trinh cin thyc hién.

+ Nguoi dén sinh =4+ *-°n khu vyc céng trinh phéi du hop.

+ Moi dai dién Phong quan ly chuyén nganh cing tham du (QLDT QS Phong
TC-KH Q8...) cing tham du.

+ Lap bién ban cudc hop.

4. B¢ phén/c4 nhiin tham muu: Cong chirc Dja chinh — xay dung phuong,
Bo phan/ca nhin phéi hgp: Cong chirc Vin héa - xa hdi, Coéng chirc Vin
phong - Théng ké.

5. No¢i dung thue hién:

STT Noi dung thwce hién Trach nhiém thue hién

Dai dién UBND phudng néu muc

dich, yéu ciu thyc hién dy én. Dai dién UBND phudng.

Pai dién Phbt}g quan ly ‘chuyé'n Phong Quan ly do thi Quén 8
2 | nganh phat biéu néu sy can thiet

ddu tu
3 | Ly ¥ kién nhan dan Céng chirc Pia chinh — xay dung
, | Gididap cic § kiénnhéndan  °| Dai dién UBND phudng, Phong
quan 1y chuyén nganh
5 Lap bién ban cudc hop Céng chire Vin phong - Théng ké

6. Bi¢u miu: Khong c6
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UBND QUAN LY NHA NUGC VEDPAU TU

QUANS | XAY DUNG CO BAN (ViA HE, HEM) OSKQLNN%‘?;};@;% /BOLDA

A A ,
be xuat du an

1. Co sé¢ phap lIy:

- Bién ban hop tb chirc 14y v kién nhén dén.

- K& hoach chi dao, dleu hanh phat trién kinh té, viin héa - x hoi, qubc phong -
an ninh hang nim cta Uy ban nhin dan Quan 8 va Uy ban nhén dan phuong..

2. Thi gian thwe hién: Sau khi t6 chirc 14y y kién nhan dan.

3. Yéu cau cdng vige:

- Khi d& xuft dy 4n phai dém bao:

+ Xéac dinh quy m6, su can thiét dau tu, myc dich dau tu, thoi gian thuc hién.
+ Xéc dinh tdng mire du tw, ngudn vén dlu tu, kha niing can dbi vén.

4. B phin/ca nhén tham muw: Cong chie Dia chinh — x4y dyung phudng.
B0 phin/ca nhan phoi hgp: Can b§ Vin thu - Luu trit.

5. Noi dung thye hién:

STT NOi dung thyc hi¢n Tréch nhiém thwe hign

1 Tham muu Vin ban @& xuét dy 4n Cong chitc Dia chinh - X&y dung

2) Ky Vin ban dé xut du 4n Chi tich UBND phudng

3 | Phét hanh Vin béan ¢ xudt du dn Cén bd Vin thu - Luu i

6. Bitu mau: Khong c6




UBND QUAN LY NHA NUGC VE PAU TU

QUANS | XAY DUNG CO BAN (ViA HE, HEM) o QLNNI;)@I;@&*}; BOLDA

Lap tha tuc duy tu, sita chita

1. Co so phap ly: _

- Thong tur s6 58/2016/TT-BTC ngya 29/6/2016 ctia B Tai chinh Quy dinh chi
tiét viéc sir dung vén nha nuée dé mua sdm nhim duy tri hoat déng thuong xuyén
cua co quan Nha nudc;

- Van béan chp thuéin dau tur ciia UBND Quén 8; Van bén chp thuéin bb tri vn ctia UBND Quén 8.

2. Théi gian thwe hién: Sau khi chi tnrong dau tu duge cip thdm quyén chép thuan.

3. Yéu cAu cdng viée: Khi tién hanh 14p tht tuc duy tu, sira chita phai dam béo:
+ Tien hanh khao sat k¥ hién trang cong trinh;
+ Lap ho so bao cao kinh té k¥ thuét cong trinh.

4. B0 phin/ea nhin tham mwu: Cdng chic Dia chinh — xay dung phuong.

5. Trinh ty thue hién:ép dung doi véi cong trinh o6 durtodn chi phi stta chia tir 500 riéu dong

Trinh tw (hodc noi dung thuc

STT o n Trach nhiém thwc hién
hl@ll) . - 1
Bl Khao sit hién trang cdng trinh Pon vi tu vAn khao st
B2 | Léap Bao Cao kinh té k¥ thuat Don vi thiét ké
B3 Thuc hién to trinh phé duyét Bao | Cong chire Dia chinh - X8y dung phuong
Céo kinh té k¥ tiiugi tham muru Chi tich UBND phuong ky
Thim dinh trinh phé duyét Bio \ s 1 A et oA
B4 Céo kinh té ky thuat Phong Quan ly d6 thi quén
B5 | Phé duyét Bdo C:: kinh t& k§ thuat UBND Quén
B6 T& Trinh phé duyét K& hoach lva | Céng chirc phu trach tham muu Chu
chon nha thau tich UBND phuong ky
Thim dinh phé duyét K& hoach e £ R
B7 hwa chon nha thiu Phong Tai chinh - K& hoach Quén
B8 | Phé duyét KH lya chon nha thiu UBND Quin

Déi véi cong trinh ¢é du todn chi phi sira chita dudi 500 tridu ddng thi Chu tich
UBND phuong t6 chirc, thuc hién thim dinh, phé€ duyét cac bude néu trén

6. Bieu mau: Khong cé
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U QUAN LY NHA NUGC VE PAU TU ——
BND | XAy DUNG CO BAN (VIA HE, HEM) | 05/0LNNDTXDCB/BOL
QUAN 8 DA

Trién khai thwe hién dy dn diu tw

1. Co s& phap ly:

- Luit Dau thay;

- Luat xay dung;

- Quyét dinh phé duyét K& hoach lya chon nha thiu;
- Hop ddng thi cong x4y dung.

2. Th¥i gian thye hién: Sau khi hoan thanh cong téc l4p tha tuc dau tu.

3. Yéu cau cong viée:

- Khi trién khai thue hién dy 4n phai dam bao:

+ T8 chttc Iua chon nha thiu theo K& hoach lza chon nha thau thi cdng gidm sat;
+ Thuc hién ddy du cac didu kién khoi céng cong trinh theo quy dink;

+ Thanh 18p ban chi huy cdng trinh;

+ T4 chue thi ¢ng theo hd so thiét ké duoc duyst.

4. B0 phén/ca nhin tham mwu: Cong chirc Dia chinh — x4y dyng phudng.
Bo phan/ca nbin phoi hgp: B phén K€ todn - Tai chinh.

5. Trinh ty thwc hién:

Budc |
cdng Trinh ty thywe hién Trach nhiém thyce hién
viée
- T6 chirc dAu thau thi cOng x4y |Cang chic Pia chivh - x4y dung phudng tham
' dung o Chtr tich UBND phirdmg phé duyét
B2 Chi dinh thAu gidm sét Cong chic Dia chinh - x8y dung phudng than
mmuu Chi tich UBND phurdng phé duyét
B3 Phat hash 1énh khoi cdng Cong chvic Dia chinh - x4y dung phudng tham
muu Chit tich UBND phudng phé duyét
B4 | T4 chire thi céng cong trinh Bon vi thi cong
TS chire nghiém thu k¥ thuft
cng trinh dé trinh Phong \ o X
B> | QLPT kidm tra hién truong Chu tich UBND phuong
chép thuan nghiém thu

-K R Fay 14
6. Bieu mau: Khéng cd
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UBND
QUANS

HEM)

QUAN LY NHA NUGC VE PAU TU
' XAY DUNG CO BAN (VIA HE,

MaA hiéu:

cong ddng

K r [ 4 r A i
To chire giam sat dau tw cua

06/QLNNDTXDCB/BQLDA

1. Co sé phap ly:
- Nghi dinh s6 29/2021/ND-CP ngay 26/3/2021 cua Chinh pha Quy dinh vé
trinh tu, tht tuc thdm dinh dy 4n quan trong qubc gia va gidm sat, danh gid dau

tu;

- Hb so thiét k& ban v& thi cong va du toan dugc duyét.

2. Théi gian thwe hién: Khi trién khai thuc hién dy an.

3. Yéu cau cong vigc:
- Khi t6 chirc giam sat dAu tu cia cdng dong (GSCB) phai dam bao:

+ Gidm sat tién d6 thuc hién cdng trinh so véi ban cong khai théng tin dy én;
+ (Giam sat qué trinh thi cong nhdm phét hién nhitng van dé bit thudng, céc dé
nghi chinh déngctia nhén dan dé phan anh lai véi chl dau tur va don vi thi cong.

4. By phan/ca nhan tham muwu: Uy ban Mit trin T qudc Viét nam phuong.
B§ phén/ca nhan phdi hep: Cong chitc Pia chinh - X4y dung

5. Trinh tu thyc hién:

Bude
cong Trinh ty thue hién Trach nhiém thwe hién
viéc
B1 Quyét dinh thanh lap Ban GSCP | Uy ban Miit tran T qubc Viét nam
phuodng
n, |Lép ké hoach GSCP Uy ban Mit trin T4 quéc Viét nam
phudng
B3 Thue hién giam sat theo K& hoach Uy ban Mat tran TH quéc Viét nam
phudng
B4 Bao cao GSCD Uy ban M3t tran T quéc Viét nam
phudng
BS Bio céo GSCD hoin thanh dua| Uy ban Mit trin T qudc Viét nam

vao sur dung

phuong

-x R ~ ’
6. Bieu mau: Khong co
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QUAN LY NHA NUGC VE PAU TU
UBND XAY DUNG CO BAN (VIA HE, M hidu:
QUAN 8 HEM) 07/QLNNBTXDCB/BQLDA

T6 chitc nghiém thu Dy 4n

1. Cos& phap Iy:

- Nghi dinh 50 06/2021/NB-CP ngay 26/01/2021 ctia Chinh phi: Quy dinh chi tiét mét

56 ndi dung vé& quan Iy chit luong, thi cdng x8y dung va bao tri ¢dng trinh xdy dung;
Quyet dinh phé duyét Bao cao kinh té k¥ thudt xay dung cdng trinh;

- Hb so thiét ké ban v& thi céng duge duyét;

- Hb so hoan cbng, hd so quan 1y chit luong, hd so phap 1y ¢dng trinh;

- Céng vin chép thuin nghiém thu cla co quan quéan 1y chuyén nganh.

2. Thoi gian thye hig€n: Pon vi chd déng thuc hién.

3. Yéu cﬁlu cng viéc:

- Khi td chie nghiém thu dy én phai dam bao:

+ Guri vin ban d&én co quan quén ly chuyén nganh dé nghi 5 chirc nghiém thu;
+ Hoan chinh hd so phép 1y, quén Iy chét lwgng, hd so hoan cong.

4. B6 phin/ca nhan tham mwu: Cong chirc Dia chinh — x4y dung phudng.

5. Trinh tw thwe hi€n:

Buwéc
cong Trinh ty Trach nhiém thwc hién
viéc

B1 Ra sodt, kidm tra hd so phdp 1y | Tu vln gidm sat, don vi thi cong,

cdng trinh chi ddu tw

G vin béan dén co quan quan ly | Céng chirc Dia chinh - x8y dung
B2 |chuyén nganh d€ nghi t6 chtc{(tham muu Chd tich UBND.
nghiém thu phuong thuce hi€n)

T4 chire ki€m tra hién trudng dé

B3 | ° Phong Quan ly.do thi Quén 8

chip nhan nghiém thu
B4 | Chép thuén nghiém thu Phong Quén ly d6 thi Quén 8
B5 | T chirc nghiém thu Cht tich UBND phuodng
B6 Ban giao c¢bng trinh dua vao quén | Chi tich UBND phudng va Phong

ly khai thac sir dung Quan Iy d6 thi Quén 8

6. Bieu mau: Khéng cd
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QUAN LY NHA NUGC VE PAU TU ~
UBND | ¥y DUNG CO BAN (VIA HE, HEM) M higu:
QUANS ' 08/QLNNPTXDCB/BQLDA |

LAp thé tuc quyét toan cong trinh

1. Co s& phép Iy:

- Théng tir s6 65/2021/TT-BTC ngay 29 thang 7 ndm 2021 cia B Tai chinh
Quy dinh vé lap du toan, quan 1y, st dung va quyét toan kinh phi bao dudng,
" | stra chira tai san cong.

- Vin ban chép thudn nghiém thu ctia co quan quan ly chuyén nganh (Phong
Quan 1y db thi Quan 8).

2. Thoi gian thye hién: Sau khi t6 chirc nghiém thu du 4n

-| 3. Yéu cAu cong viée:

- Khi lép thi tuc quyet toan cong trinh phéi dém bao:
Tinh chinh x4c, day d vé& ngudn vén dau tu, tdng chi phi dé nghi quyét toan
hoan thanh, gi4 tri tai san hinh thanh sau dau tu.

4. B§ phén/c4 nhin tham muu: cdng chitc Ké toan - Tai chinh.
B phan/ca nhan phoi hgp: Cong chire Bia chinh — xay dung.

5. ngi dung thye hién:

STT N¢i dung thue hién Trach nhiém thuc hién

Thye hién theo quy dinh tai Diéu
6 Théng tu sb 65/2021/TT-BTC
ngay 29 thang 7 nam 2021 cua Bo
1 | Tai chinh Quy dinh vé& lap du
toan, quan ly, sir dung va quyét
todn kinh phi bao dudng, sia
chira tai san cong

cong chirc K& toén - Tai chinh tham
muu Chu tich UBND phwong

. R i ~ I
6. Bieu mau: Khong co
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QUAN LY NHA NUGC VEBAUTU

UBND & xAY DUNG CO BAN (VIiA HE, HEM) Ma higu:
QUAN S8 09/QLNNDTXDCB/BQLDA

Giai quyét khiéu nai

1. Co sé phap [y:

- Luat Khiéu nal ndm 2011.

- Nghi dinh sé 124/2020/ND-CP ngay 19/10/2020 ctia Chinh pha quy dinh chi
tiét mot sb dleu va bién phép thi hanh Luat Khiéu nai.

- Quyét dinh sb 4734/QD-UBND ngay 09/12/2021 ctia Chu tich UBND Q8 vé
viéc ban hanh Quy trinh 4p dung Hé¢ théng quén ly chat luong theo Tiéu chuén
quoc gia TCVN ISO 9001:2015 thudc linh vire giai quyét khiéu nai trén dia ban
Quén 8.

- Vin bén lién quan cta cip c6 thim quyén.

2. Thori gian thue hién: Khi nhan duoc Pon khiéu nai theo quy dinh.

3. Yéu ciu cong viée:

- Khi giai quyet khiéu nai phéi dam bao:

Piéu kién thyc hién tht tue hanh chinh ding quy trinh kem Quyet dinh sb
4734/QD-UBND ngay 09/12/2021 ctia Chi tich UBND Q8 vé& viéc ban hanh
Quy trinh 4p dung Hé thdng quan 1y chit luong theo Tiéu chudn qubc gia
TCVN ISO 9001:2015 thude linh vire gidi quyét khidu nai trén dia ban Quén 8.

4. BO phéan/ea nhan tham muu: Cong chire Tu phéap - H¢ tich; Céng chic Dia
chinh — x4y dung.

5. ngi dung thyc hién:

STT N§i dung thuc hién Trach nhiém thye hié€n

Thye hién theo quy dinh tai
Quyét dinh s& 4734/QP-UBND
ngay 09/12/2021 cta Chua tich
UBND Q8 v& viéc ban hanh Quy Cong chire Tu phép - HJ tich;

1 |trinh 4p dung Hé thdng quan ly Céng chitc Dia chinh — xdy dung

chit lugng theo Tidu chudn quéc | tham muu Chi tich UBND phuéng
gia TCVN ISO 9001:2015 thude
finh vuc giai quyét khidu nai trén
dia ban Quén 8.

6. Bieu mau: Khong ¢
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